
Sr.No  Question

 Option 

A

 Option 

B

 Option 

C

 Option 

D

 

Provisio

nal 

Answer

1

To begin slide show from beginning   

Command is used in the _________

slide 

show tab

Home 

Tab View Tab

Slide 

Animatio

n A

2

_____________ will not be shown during 

full screen presentation.

First 

Slide Last Slide

Hide 

Slide

None of 

these C

3

In PowerPoint,  Strikethrough effect is 

added by using ________ option 

Home- 

Font 

comman

d 

Home  -

alignment 

Home - 

styles

None of 

these A

4

Material consisting of text and numbers is 

best presented as

A table 

slide

A bullet 

slide

A title 

slide

All of 

these A

5

Placeholder are _________ boxes for 

inserting any object Colored black dotted

None of 

these C

6

In ________ filter, we get different filter 

conditions in a drop down list.

Custom 

Filter

Auto 

Filter 

Compoun

d Filter

Merge 

Filter B

7

In a worksheet in cell in 'C' column and 7th 

raw is referred '7C' TRUE FALSE B

8

In a worksheet, selected single cell is 

called as active cell. TRUE FALSE A

9

In Auto filter, we get different filter 

conditions in a ________ Box Textarea

Drop 

Down List

Radio 

Button C

10

In Cell Entered Text aligned automatically 

________

Left 

Aligned

Center 

Aligned

Right 

Aligned

Justify 

Aligned A

11

A search tool is a program that finds 

___________that match keywords that you 

enter. Server Client Website Node C

12

A website is a complete collection of 

webpages and folders. TRUE FALSE A

13 All web addresses start with _________ http:// smtp:// ftp:// html:// A

14

An email program's can stored Email 

addresses in __________________ Inbox

Address 

Book Close Outbox B

15

An internet device is used to connect two 

or more network is called_______ Gateway Router Hub Scanner B

16

__________ printers use heat sensitive 

paper to create impressions.

Thermal 

Printers

Dot 

Matrix 

Printers

Laser 

Printers Plotters A

17

__________ printers use toner to print on 

paper.

Ink Jet 

Priters

Dot 

Matrix 

Priters

Laser 

Printers Plotters C

18 __________ senses grid of infra red rays Bar Code MICR

Touch 

Screen Bar Code C
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19 __________ unit controls flow of data

Control 

Unit

Memory 

unit ALU

None of 

these A

20 __________ uses magnetic ink Voice Light MICR Bar Code C

21

We can hyperlink text from_________ 

Menu Insert View Review Data A

22

We can go directly to the required page by 

using ________________ option under 

Home Tab-Editing Group-find command.  move  Go to  Clear  Cut B

23

We can fill  the colour in the 

wordart____________ option Fill Font Text Text Fill D

24

We can exit from Ms-Word 2010 

application by clicking ............. Command 

from the menu. Open Close Save Exit D

25 We can create  Cover page in Ms-word TRUE FALSE A


